[image: image1.png]


DORSET ONLINE PARISH CLERKS

ONLINE PARISH CLERKS (OPC) PROJECT

Please use this form if you would like to either volunteer to be an OPC or would like to offer transcribed information to the project.

NAME OF PARISH? (one per form please)
	


INFORMATION HELD/OFFERED

Please use the following response codes against each category:

E 
Electronic information such as spreadsheet, database, word document


L
Look up service offered


C
Complete (all data from names source is available)


I
Incomplete (Gaps in the information)


W
I am happy for the information to be published on the Web (Internet)


P
The information is Paper based

(As few or as many codes as appropriate for each information source)

Census Returns

	Date
	1841
	1851
	1861
	1871
	1881
	1891
	1901
	Other

	Code(s)
	
	
	
	
	
	
	
	


Church Registers

	Date Range
	
	
	

	Church
	
	
	

	Type
	
	
	

	Code(s)
	
	
	


	Date Range
	
	
	

	Church
	
	
	

	Type
	
	
	

	Code(s)
	
	
	


	Date Range
	
	
	

	Church
	
	
	

	Type
	
	
	

	Code(s)
	
	
	


Monumental Inscriptions

	Description
	
	
	

	Details
	
	
	

	Code(s)
	
	
	


Trade/Postal Directories

	Description
	
	
	

	Date
	
	
	

	Code(s)
	
	
	


Other items

e.g. Poor Law records, Maps, Pictures/Postcards, Wills, Apprenticeships, Vestry minutes, Protestation returns, Inventories, Church incumbents, Histories etc

	Item
	Description
	Code(s)

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


About you

	Your Name:
	Y/N

	Would you like to be an OPC for this parish?
	

	Are you willing to accept email look up requests?
	

	Will you accept postal look up requests*?
	

	Is any of your information already on the Internet?
	

	Do you want to maintain your own OPC Parish web pages?
	

	Are you planning to extend or add to the information you hold?
           (if yes, please enter details below)
	


*If you will accept postal requests, please provide an address in the comments section below – your address will not be published on the web site, but will be supplied to an enquirer in response to an email.

What is your email address?

	


If you have existing parish/information web pages, what is the URL?

	


Any other comments or information?

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


The next page contains some general information about the Dorset OPC Scheme

What is the OPC scheme?

The OPC scheme was started a few years ago in Cornwall and subsequently been taken up by Dorset amongst others. 

Using the Internet, the aim of the OPC scheme is to make all the records relating to a particular parish freely available in order to further research in family, local, social and economic history. 

Dorset has around 275 (pre 1894) parishes.  Although much work has been done over the years to transcribe parish records and censuses there is still much to be done before these records for the whole county are complete. Although the OPC scheme does not tell people what to transcribe, it would clearly be helpful if OPC volunteers address the gaps in previous work as a priority rather than repeating work already achieved.  In particular any transcriptions to be published on the OPC web site must be from the original document or film, copyright materials must not be published without permission.

A volunteer OPC chooses one or more parishes and agrees to build a database of information about that chosen parish, to begin with typically focussing on transcribing parish registers and census returns.  Ultimately the volunteer could end up with information regarding every individual who has been in or through a parish since records began up to around 1910 (later records are of course also allowable, but we should always respect the right of privacy for living people).

Does an OPC need to be connected to the web?
No, although it may help!  There are many different approaches, and one of the major features of the scheme is flexibility.  It is entirely up to the volunteer whether to publish the information on the web or offer a postal or email based look up service. Likewise some OPCs may choose to design and manage their own web pages, others may prefer to put their data on the main Dorset OPC web site.
And of course, there is never a shortage of material that needs transcribing, however if this is to be widely shared and effectively managed it will need to be in an electronic format.
Where do I get the information to transcribe?

It is the responsibility of the OPC to obtain access to the original information and seek any necessary permissions to transcribe the information. There is much information available in the public domain and permission is usually given to publish transcriptions of parish registers and census returns.

Under no circumstances must the rights of copyright owners be breached. Care also needs to be taken not to breach the rules of some sites, such as the 1911 Census, which specifically precludes providing look up services as part of the terms and conditions.
Do I need to be an OPC in order to share my information?
Most definitely not!  The OPC web site will provide a platform to share transcribed information for a particular parish, whether or not an OPC has volunteered.  In addition it is difficult to imagine that an OPC will turn down any offers of help with the transcription work! Any donations of photographs, articles and general historical information about any Dorset parish will be very welcome.

Thank you very much for supporting this exciting initiative and for taking the time to provide this information

Please return this form by email to:
 dorset.opc@vectisjon.com
INFORMATION & VOLUNTEER FORM

